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҆ӋҴқӋҴ 

ҝҳҊҊҺҜҳққҷӇ̓үңҠҶҩҾҗүҥӨҘҹүҾҝӅқҬӤҩқҭқҸӆ҉҄ү҉ҚҺҥ҃ҶҊҾ҃ҹүҜҙҺ҃ҝҥҲҾҢҙ ҘӥҴҚҺҥ҃ҶҊӂҭққӋҴ̓үңҠҶҩҾҗүҥӨңҴ

ӁҌӥӂҖӥүҤӤҴ҉ңҷҝҥҲҬҶҙҚҶҢҴҠ҃ ӅҊҲӂҖӥҾҝҥҷҤҜ҃ҩӤҴҚҺҥ҃ҶҊҙҷӆҤҳ҉ӂңӤӂҖӥқӋҴ̓үңҠҶҩҾҗүҥӨңҴӁҌӥҭҥҹүқӋҴңҴӁҌӥҿҗӤӁҌӥӂҖӥӂңӤ

ҾҗӅңҙҷӆ (ҾҠҷҤ҉ҾҝӅқҿ҆ӤҾ҆ҥҹӆү҉ҠҶңҠӨҊҖҭңҴҤҭҥҹүҾ҆ҥҹӆү҉Ҝҩ҃Ҿҧ҄ҌқҶҖҭқҸӆ҉ҾҙӤҴқҳӇқ) ҃ҴҥҙҷӆҊҲӁҌӥҝҥҲӀҤҌқӨҊҴ҃

ү̓ңҠҶҩҾҗүҥӨӂҖӥүҤӤҴ҉Ҭһ҉ҬҺҖҾҥҴҊҲҗӥү҉ҥһӥҊҳ҃ӁҌӥ Software ҾҠҥҴҲ҆үңҠҶҩҾҗүҥӨҊҲӂңӤңҷҝҥҲӀҤҌқӨҾҧҤҘӥҴӂңӤңҷ 

Software ҙҷӆҖҷңҴҊҳҖ҃Ҵҥ 

Ӏҝҥҿ҃ҥңҜҳҏҌҷ҃ӅҾҝӅқ Software җҳҩҭқҸӆ҉ҙҷӆҊҲҌӤҩҤӁҭӥ҃ ҴҥқӋҴ҆үңҠҶҩҾҗүҥӨңҴҌӤҩҤӁҭӥ҃ҴҥҙӋҴҚҺҥ҃ҶҊӂҖӥ҉ӤҴҤ

ҿҧҲңҷҝҥҲҬҶҙҚҶҢҴҠңҴ҃ Ҹ҄Ӈқ Ӏҝҥҿ҃ҥңҜҳҏҌҷӁқ҄ҕҲқҷӇңҷӁҭӥҾҧҹү҃ Ӥ̓үқ҄ ӥҴ҉ңҴ҃ңҴҤҗҳӇ҉ҿҗӤӀҝҥҿ҃ҥңҙҷӆҤҳ҉ӁҌӥҜқ 

DOS ӂҝҊқҘҸ҉ Windows 

Ҵ҃ҥҾҧҹү҃Ӏҝҥҿ҃ҥңҜҳҏҌҷҾҠҹӆүңҴӁҌӥ҉ҴқҾҝӅқҬҶӆ҉ҬӋҴ̓ҳҏңҴ҃ҙҷӆҊҲҗӥү҉ҠҶҊҴҥҕҴүҤӤҴ҉ҥҲҾүҷҤҖҿҧҲҥүҜ̓үҜ

ҾҠҥҴҲҘӥҴҾҧҹү҃ӂҖӥӂңӤҘһ҃җӥү҉ҿҧӥҩҊҲңҷҞҧ҃ҥҲҙҜ҆Ӥүқ҄ӥҴ҉ңҴ҃ӁқҢҴҤҭҧҳ҉ҾҠҥҴҲ҃ҴҥҾҝҧҷӆҤқҊҴ҃Ӏҝҥҿ҃ҥңҭқҸӆ҉

ӂҝҾҝӅқүҷ҃Ӏҝҥҿ҃ҥңҭқҸӆ҉ӂңӤ҉ӤҴҤҾҠҥҴҲҊҲҗӥү҉Ӏүқ҄ӥүңһҧҊҴ҃Ӏҝҥҿ҃ҥңҾҖҶңӂҝҤҳ҉Ӏҝҥҿ҃ҥңӁҭңӤ ҘӥҴңҷ҄ӥүңһҧңҴ҃

ҩ̓ҴңҍҳҜҍӥүқҗӤҴ҉ӄҊҲңҷңҴ҃҄ҸӇқҗҴң 

ҬҶӆ҉ҬӋҴ̓ҳҏҙҷӆ̓ҩҥҊҲҠҶҊҴҥҕҴңҷҖҳ҉қҷӇ 

1. ӂңӤ̓ҩҥҾҧҹү҃Ӏҝҥҿ҃ҥңҙҷӆӁҌӥҜқ DOS 

2. ӂңӤ̓ҩҥҾҧҹү҃Ӏҝҥҿ҃ҥңҙҷӆңҷҌҹӆүҾҬҷҤ҉үҤӤҴ҉ҾҖҷҤҩҿҗӤҤҳ҉ӁҌӥҾҙ̓ ӀқӀҧҤҷҾ҃ӤҴүҤһӤ ҾҠҥҴҲӁқүқҴ҆җ

үҳқӁ҃ҧӥқҷӇҾ҄ҴҊҲҗӥү҉ҾҝҧҷӆҤқңҴҾҝӅқҾҙ҆ӀқӀҧҤҷӁҭңӤҍҸӆ҉ҊҲҗӥү҉ӁҌӥҾҩҧҴңҴ҃Ӂқ҃ҴҥҠҳҔқҴҿҧҲ

ҙҖҧү҉ӁҭӥӀҝҥҿ҃ҥңҙӋҴ҉ҴқӂҖӥүҤӤҴ҉ҖҷңҷҝҥҲҬҶҙҚҶҢҴҠ 

3. ӁҌӥ҉ҴқӂҖӥҬҲҖҩ҃ ҤҸҖҭҤҺӤқ 

4. ҬҴңҴҥҘҾҝҧҷӆҤқҿҝҧ҉ҿ҃ӥӂ҄Ҿ҉ҹӆүқӂ҄җӤҴ҉ӄ ӂҖӥҖӥҩҤҗҳҩҙӤҴқҾү҉ҾңҹӆүҚҺҥ҃ҶҊҾҝҧҷӆҤқӂҝ 

5. үҤӤҴҾҌҹӆү̓ӋҴӀ҈ҫҕҴ ҙҖҧү҉ҖӥҩҤҗҳҩҙӤҴқҾү҉҃ӤүқҗҳҖҬҶқӁҊ 

AccStar ҾҝӅқӀҝҥҿ҃ҥңҙҷӆӁҌӥ .NET Framework technology ҊҴ҃ Microsoft ҍҸӆ҉ҙӋҴӁҭӥҙӤҴқңҳӆқӁҊӂҖӥҩӤҴ

ҙӤҴқҬҴңҴҥҘӁҌӥӂҖӥүҤӤҴ҉қӥүҤ 10 ҝҷӀҖҤӂңӤҧӥҴҬңҳҤ ҙӤҴқҬҴңҴҥҘҾҝҥҷҤҜҾҙҷҤҜӂҖӥ҃ҳҜӀҝҥҿ҃ҥңҌҳӇққӋҴӂҖӥҙҺ҃

Ӏҝҥҿ҃ҥңҙҳӇ҉ӁқҝҥҲҾҙҪҿҧҲҗӤҴ҉ҝҥҲҾҙҪ 

҄ү҄үҜ҆ҺҕҙӤҴқҾҝӅқүҤӤҴ҉ҤҶӆ҉ҙҷӆӂҖӥҾҧҹү҃ AccStar  ҾҠҹӆүқӋҴӂҝҌӤҩҤӁҭӥ҃ҴҥҙӋҴҚҺҥ҃ҶҊ҄ү҉ҙӤҴқӂҖӥ҉ӤҴҤ҄ҸӇқ 

ҙӤҴқҬҴңҴҥҘңҳӆқӁҊӂҖӥҩӤҴҙӤҴқӂҖӥӀҝҥҿ҃ҥңҙҷӆҖҷҿҧӥҩ 

ҜҥҶҫҳҙ ҥҳҌҖҴҠқ ҊӋҴ҃ҳҖ 
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ӥ҄үңһҧҠҹӮқҒҴқҾ҃ҷӆҤҩ҃ ҳҜ҃ ҴҥӁҌӥ҉Ҵқ 

ҿҘҜҾңқһ 

ҿҘҜҾңқһҊҲ҆ҧӥҴҤ҃ҳҜӀҝҥҿ҃ҥңҙҷӆӁҌӥ҃ҳҜ Windows җӤҴ҉ӄ ҃ҴҥӁҌӥ҉Ҵқ҃ӅҾҭңҹүқ҃ҳқ ҾҠҷҤ҉ҿҗӤ̓ҧҶ҃ҝҺӤңҿҘҜ
ҾңқһҾҠҹӆүҙӋҴҥҴҤ҃Ҵҥ 

 

 

 
 

 

 

 

ҾңҹӆүҙӤҴқ҆ҧҶ҃ Add to Quick Access Toolbar  

 

 

ҾңҹӆүҙӤҴқ҆ҧҶ҃ Show Quick Access Toolbar Above the Ribbon 

 

 

 

Quick Access Toolbar  

҆ҧҶ҃҄ҩҴҾҠҹӆүҊҳҖҥһҝҿҜҜҾңқһӂҖӥ  

ҾңқһҙҷӆҙӤҴқҾҧҹү҃ҊҲҝҥҴ҃ґҙҷӆқҷӆ 

ҙӤҴқҬҴңҴҥҘ̓ҧҶ҃ҙҷӆқҷӆҾҠҹӆүӁҌӥ҉Ҵқ 
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ҾңҹӆүҙӤҴқ҆ҧҶ҃ Minimize the Ribbon  

 

 

 

  

҆ҧҶ҃ҾҠҹӆүҿҬҖ҉Ҿңқһ  
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Navigation  

 ҾҥҴӂҖӥүү҃ҿҜҜҿҘҜҾңқһңҴҗҥҒҴқҬӋҴҭҥҳҜӀҝҥҿ҃ҥң ӀҖҤҙҺ҃ҭқӥҴҗӤҴ҉ӁҌӥҿҘҜҾңқһҾҖҷҤҩ҃ҳқ ҙӤҴқҊҸ҉ӂңӤ

җӥү҉҃ҳ҉ҩҧҘҸ҉җӋҴҿҭқӤ҉҄ү҉ҿҘҜҾңқһӁқҿҗӤҧҲҭқӥҴҗӤҴ҉ 

           
 

 

 ҾҠҹӆүҙҷӆҊҲӂҝҤҳ҉ҥҲҾҜҷҤқҿҥ҃ ҭҥҹүӁҌӥ Ctrl +  W 

 
ҾҠҹӆүҙҷӆҊҲӂҝҤҳ҉ҥҲҾҜҷҤқ҃ӤүқҭқӥҴ ҭҥҹүӁҌӥ Ctrl + E 

 
ҾҠҹӆүҙҷӆҊҲӂҝҤҳ҉ҥҲҾҜҷҤқҗӤүӂҝ ҭҥҹүӁҌӥ Ctrl + R 

 ҾҠҹӆүҙҷӆҊҲӂҝҤҳ҉ҥҲҾҜҷҤқҬҺҖҙӥҴҤ ҭҥҹүӁҌӥ Ctrl + T  

 ҾҠҹӆүҙҷӆҊҲҾҠҶӆңҥҲҾҜҷҤқӁҭңӤ ҭҥҹүӁҌӥ F2 

 ҾҠҹӆүҙҷӆҊҲҤ҃ҾҧҶ҃҃ҴҥҾҝҧҷӆҤқҿҝҧ҉ ҭҥҹүӁҌӥ Ctrl + Z  

 ҾҠҹӆүҙҷӆҊҲҜҳқҙҸ҃ ҭҥҹүӁҌӥ F9 

 ҾҠҹӆүҙҷӆҊҲҧҜҥҲҾҜҷҤқ  Ctrl +  D 

 
ҾҠҹӆүҙҷӆҊҲҝҶҖҭқӥҴҗӤҴ҉ ҭҥҹүӁҌӥ Ctrl + F4 

 ҾҠҹӆүҙҷӆҊҲҜҳқҙҸ҃ҥҴҤ҃ҴҥҾҠҹӆүқӋҴңҴӁҌӥүҷ҃  

 ҾҠҹӆүҙҷӆҊҲқӋҴҾүҴҥҴҤ҃ҴҥҙҷӆҜҳқҙҸ҃ӂҩӥҿҧӥҩ҃ҧҳҜңҴӁҌӥ  

 ҾҠҹӆүҙҷӆҊҲҠҶңҠӨҙҳқҙҷӀҖҤӂңӤҖһ҃ӤүқҠҶңҠӨ 

 Ҿңҹӆүҗӥү҉҃ҴҥҖһ҃ӤүқҠҶңҠӨ 

 Ҿңҹӆүҗӥү҉҃Ҵҥҿ҃ӥӂ҄ ҭҥҹү Copy ҿҜҜҡүҥӨңҭҥҹүҥҴҤ҉Ҵқ 

 Ҿңҹӆүҗӥү҉҃ҴҥҧҜҿҜҜҡүҥӨңҭҥҹүҥҴҤ҉Ҵқ 

  

 ҄ӥүҿқҲқӋҴ:  
  
§ ҆ҺҕҬҴңҴҥҘ҃Җ ENTER ҭҥҹү TAB ҾҠҹӆүҙҷӆҊҲҾ̓ҧҹӆүқӂҝҤҳ҉ҌӤү҉҄ ӥүңһҧҗӤүӂҝҤ҃Ҿҩӥқ҃ҧӤү҉҄ ӥүңһҧҍҸӆ҉ҊҲҗӥү҉ӁҌӥ TAB  

§ AccStar  ҾҌӅ̓҄ ӥүңһҧҙҷӆ̓ҺҕҝӥүқҩӤҴҘһ҃җӥү҉ҭҥҹүӂңӤ ҙҺ҃҆ҥҳӇ҉ҙҷӆҾ̓ҧҹӆүқӂҝҤҳ҉ҌӤү҉҄ ӥүңһҧҗӤүӂҝ 

§ Һ̓ҕҬҴңҴҥҘӁҌӥ F4 ҾҠҹӆүҿҬҖ҉ dropdown list ҿҧҲ F4 ҿҙқ҃Ҵҥ҆ҧҶ҃ҝҺӤң Enter  ҾҠҹӆүҾҧҹү҃ҥҴҤ҃Ҵҥ ҿҧҲӁҌӥ  F4  

ҾҠҹӆүҤ҃ҾҧҶ҃ ҭқӥҴҗӤҴ҉ҥҴҤ҃Ҵҥ 

§ Һ̓ҕҬҴңҴҥҘ ҝӥүқҗҳҩүҳ҃ҫҥҾҠҷҤ҉ҜҴ҉җҳҩӁқҌӤү҉ҙҷӆҾҝӅқҥҭҳҬ ҿҧӥҩ҃Җ F4 ҾҠҹӆү҆ӥқҭҴӀҖҤҥҭҳҬҭҥҹү҃Җ F6 ҾҠҹӆү҆ӥқҭҴ

ҊҴ҃ҥҴҤҧҲҾүҷҤҖ AccStar  ҊҲҿҬҖ҉҄ӥүңһҧҙҷӆӁ҃ҧӥҾ҆ҷҤ҉ҙҷӆҬҺҖҿ҃ӤҙӤҴқ 

§ ӁҭӥҙӤҴқҾүҴҾңҴҬӨӂҝҩҴ҉ӂҩӥҗҥ҉ҝҺӤңҙҷӆҬ҉ҬҳҤ҃ҴҥҙӋҴ҉Ҵқ ҊҲңҷ҄ӥү̓ҩҴңүҚҶҜҴҤ҃ҴҥӁҌӥ҉Ҵқ҄ү҉ҝҺӤңқҳӇқӁҭӥ 
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҃Ҵҥҝӥ үқ҄ӥүңһҧӁҭңӤ 

ҙҺ҃ҭқӥҴҗӤҴ҉ҙҷӆңҷӂҩӥҬӋҴҭҥҳҜҝӥүқ҄ ӥүңһҧ Ҿңҹӆүҗӥү҉҃ҴҥҾҠҶӆң҄ ӥүңһҧӁҭңӤ Ӂҭӥ̓ҧҶ҃ҝҺӤң  ҭҥҹү F2 AccStar  

ҊҲҿҬҖ҉ҭңҴҤҾҧ҄ҬҺҖҙӥҴҤҜҩ҃ 1 ӁқҌӤү҉ҭңҴҤҾҧ҄Ҿү҃ҬҴҥ ҘӥҴҙӤҴқӂңӤҗӥү҉҃Ҵҥ ҙӤҴқҬҴңҴҥҘҿ҃ӥӂ҄ӂҖӥ҃ Ӥүқҙҷӆ

ҙӤҴқҊҲүү҃ҊҴ҃ҌӤү҉ҭңҴҤҾҧ҄Ҿү҃ҬҴҥқҳӇқӄ ҿҧӥҩ AccStar  ҃ӅҊҲҊӋҴҭңҴҤҾҧ҄ҙҷӆҙӤҴқҿ҃ ӥӂ҄ҾҠҹӆүӁҌӥӁқ̓ҥҳӇ҉җӤүӂҝ 

ҾңҹӆүҙӤҴқүү҃ҊҴ҃ҌӤү҉ҭңҴҤҾҧ҄Ҿү҃ҬҴҥҿҧӥҩҙӤҴқӂңӤҬҴңҴҥҘ҃ҧҳҜӂҝҿ҃ ӥӂ҄ҭңҴҤҾҧ҄Ҿү҃ҬҴҥӂҖӥ ҘӥҴҙӤҴқҊҲ

ҿ҃ӥӂ҄ҙӤҴқҊҲҗӥү҉Ҥ҃ҾҧҶ҃ӀҖҤ ̓ ҧҶ҃ҝҺӤң ñҤ҃ҾҧҶ҃ò   ҿҧӥҩ Ӂҭӥ̓ ҧҶ҃ҝҺӤң  ҭҥҹү F2 үҷ҃҆ҥҳӇ҉ (ҙӤҴқҬҴңҴҥҘҖһ

ҭңҴҤҾҧ҄ҧӤҴҬҺҖӂҖӥҖӥҩҤ҃Ҵҥ҆ҧҶ҃҄ҩҴҗҥ҉җӋҴҿҭқӤ҉ӂҭқ҃ӅӂҖӥҜқҭқӥҴҗӤҴ҉ҙҷӆҝӥүқ҄ӥүңһҧ) 

ҊҴ҃қҳӇқӁҭӥҙӤҴқҝӥүқ҄ӥүңһҧҙҷӆҊӋҴҾҝӅқӁқҭқӥҴҗӤҴ҉қҳӇқӄ Ҿңҹӆүҝӥүқ҄ӥүңһҧҾҬҥӅҊҿҧӥҩӁҭӥ҆ҧҶ҃ҝҺӤң ñҜҳқҙҸ҃ò 

 ҭҥҹү F9 ҾҠҹӆүҜҳқҙҸ҃҄ӥүңһҧ Ӂқ҃ҥҕҷҙҷӆҗӥү҉҃ҴҥҤ҃ҾҧҶ҃҃Ҵҥҝӥүқ҄ӥүңһҧӁҭӥ҆ҧҶ҃ҝҺӤң ñҤ҃ҾҧҶ҃ò  ҭҥҹү Ctrl + 

Z ̓ ҧҶ҃ҝҺӤң ñҝҶҖò  ҭҥҹү Ctrl + F4 Ҿңҹӆүҗӥү҉҃ҴҥҝҶҖҭқӥҴҗӤҴ҉ 

ҭқӥҴҗӤҴ҉ҙҷӆңҷӂҩӥҬӋҴҭҥҳҜҝӥүқ҄ ӥүңһҧҾ҃ҹүҜҙҺ҃ҭқӥҴҗӤҴ҉ҊҲңҷҝҺӤңӁҭӥҾҌӅ̓  ҘӥҴҙӤҴқҤҳ҉җӥү҉҃ҴҥҙҷӆҊҲ

ҿ҃ ӥӂ҄ ӥ҄үңһҧҙҷӆӂҖӥҝӥүқҿҧӥҩӂңӤҗӥү҉ҾҌӅ̓ҝҺӤңҝҶҖ ҿҗӤҘӥҴҙӤҴқӂңӤҗӥү҉҃Ҵҥҿ҃ ӥӂ҄ҿҧӥҩӁҭӥҾҌӅ̓ҝҺӤңҝҶҖҿҧӥҩ̓ҧҶ҃ҝҺӤңҜҳқҙҸ҃ 

ҘӥҴҙӤҴқҤҳ҉ӂңӤӂҖӥҾҌӅ̓ҝҺӤңҝҶҖ҄ ӥүңһҧҊҲҤҳ҉̓҉үҤһӤҙҷӆҭқӥҴҗӤҴ҉қҳӇқӄ ҊҲҤҳ҉ӂңӤ Update ӂҝҤҳ҉ҬӤҩқүҹӆқӄҾҌӤқ ҙҷӆҭқӥҴҗӤҴ҉

ӁҜҬҳӆ҉ҍҹӇүҬҶқ̓ ӥҴ ҘӥҴҙӤҴқҤҳ҉ӂңӤӂҖӥҾҌӅ̓ҝҺӤңҝҶҖ ҙӤҴқ҃ӅҊҲҤҳ҉ҥҳҜҬҶқ̓ ӥҴӂңӤӂҖӥ ҾңҹӆүҙӤҴқҾҌӅ̓ҝҺӤңҝҶҖ҄ ӥүңһҧҊҲҘһ҃Ӏүқӂҝ

Ҥҳ҉ҭқӥҴҗӤҴ҉ҥҳҜҬҶқ̓ ӥҴ ҾҝӅқҗӥқ 

ҙӤҴқҬҴңҴҥҘҖһҥҴҤ҃ҴҥҜҳҏҌҷҿҤ҃ҝҥҲҾҢҙҙҷӆҾ҃ҶҖ҄ ҸӇқӂҖӥҙҷӆҡҳ҉Ҍҳӆқ ñҜҳқҙҸ҃҄ӥүңһҧҿҤ҃ҝҥҲҾҢҙò 

҃ҴҥҾҝҧҷӆҤқҿҝҧ҉҄ӥүңһҧ 

 Ҿңҹӆүҗӥү҉҃ҴҥҾҝҧҷӆҤқҿҝҧ҉҄ӥүңһҧӁқҙҺ҃ҭқӥҴҗӤҴ҉ҙҷӆңҷӂҩӥҬӋҴҭҥҳҜҝӥүқ҄ ӥүңһҧ ҙӤҴқҬҴңҴҥҘҾҝҧҷӆҤқҿҝҧ҉ӂҖӥ

ҾҧҤ ӀҖҤӁҌӥ Navigation ӂҝҤҳ҉҄ӥүңһҧҙҷӆҗӥү҉҃ҴҥҊҲҾҝҧҷӆҤқ ҾңҹӆүҾҝҧҷӆҤқҿҝҧ҉ҾҬҥӅҊҿҧӥҩӁҭӥ҆ҧҶ҃ҝҺӤң ñҜҳқҙҸ҃ò 

 ҭҥҹү F9 ҾҠҹӆүҜҳқҙҸ҃҄ӥүңһҧ Ӂқ҃ҥҕҷҙҷӆҗӥү҉҃ҴҥҤ҃ҾҧҶ҃҃Ҵҥҝӥүқ҄ӥүңһҧӁҭӥ҆ҧҶ҃ҝҺӤң ñҤ҃ҾҧҶ҃ò  ҭҥҹү Ctrl + Z  

҃ҴҥҧҜ҄ӥүңһҧ  

 ҙҺ҃ҭқӥҴҗӤҴ҉ҙҷӆңҷӂҩӥҬӋҴҭҥҳҜҝӥүқ҄ ӥүңһҧ Ҿңҹӆүҗӥү҉҃ҴҥҧҜ҄ ӥүңһҧ (ҥҲҾҜҷҤқ/Record) Ӂҭӥ̓ ҧҶ҃ҝҺӤң  ҭҥҹү 

Ctrl +  D ҿҧӥҩӁҭӥҙӤҴқҤҹқҤҳқӀҖҤ҆ҧҶ҃ҝҺӤңòҗ҃ҧ҉ò 
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҃ҴҥҠҶңҠӨ 

ҙҺ҃ҭқӥҴҗӤҴ҉ Ҿңҹӆүҗӥү҉҃ҴҥҠҶңҠӨҡүҥӨң ҭҥҹүҥҴҤ҉ҴқӁҭӥҙӋҴҖҳ҉қҷӇ  

¶ Ҿҧҹү҃ҿҜҜҡүҥӨңҙҷӆҊҲҠҶңҠӨӁқҭқӥҴҗӤҴ҉қҳӇқӄ ҾҌӤқ  

¶ ҆ҧҶ҃ҝҺӤң    Ҿңҹӆүҗӥү҉҃ҴҥҖһ҃ӤүқҠҶңҠӨ 

¶ ҆ҧҶ҃ҝҺӤң    ҾҠҹӆүҙҷӆҊҲҠҶңҠӨҙҳқҙҷӀҖҤӂңӤҖһ҃ӤүқҠҶңҠӨ 

¶ ҆ҧҶ҃ҝҺӤң    ҾҠҹӆүҙҷӆҊҲҿ҃ӥӂ҄ҿҜҜҡүҥӨң 

¶ ҆ҧҶ҃ҝҺӤң    ҾҠҹӆүҙҷӆҊҲҧҜҿҜҜҡүҥӨң 

¶ ҙӤҴқӂңӤҬҴңҴҥҘҠҶңҠӨӂҖӥҾңҹӆүүҤһӤӁқҥҲҭҩӤҴ҉҃Ҵҥҿ҃ӥӂ҄ ҭҥҹүҬҥӥҴ҉ӁҭңӤ ҙӤҴқҊҲҗӥү҉ҜҳқҙҸ҃҃Ҵҥ

ҿ҃ӥӂ҄қҳӇқ҃Ӥүқ 

ҝҺӤңҗӤҴ҉ӄ 

§   ӁҌӥҬӋҴҭҥҳҜҿҬҖ҉ҭқӥҴҗӤҴ҉҄ӥүңһҧӁҭӥҾҧҹү҃  

§    ҾҠҶӆңҭҥҹүҧҖҥҴҤ҃ҴҥҙҷӆӁҭӥҾҧҹү҃ 

§   ӁҌӥҬӋҴҭҥҳҜ̓ӋҴқҩҕҭҥҹүҾҥҷҤ҃ ӥ҄үңһҧ 

§    ҆ҧҶ҃ҾҠҹӆүӁҭӥ AccStar  ҿҬҖ҉ҭңҴҤҾҧ҄ӁҭңӤ 

§   ̓ҧҶ҃ҾҠҹӆүҖһ҄ӥүңһҧҭҥҹүҾҝҧҷӆҤқ҃ҴҥҿҬҖ҉҄ӥүңһҧ 

§    ҆ҧҶ҃ҾҠҹӆүҿҬҖ҉҄ӥүңһҧҙҷӆңҷүҤһӤҭҥҹүҾҧҹү҃҄ӥүңһҧ 
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Full Expand = ҿҗҥ҃ҴҤҧҲҾүҷҤҖ҄ү҉҃ҧҺӤңҙҳӇ҉ҭңҖ 

Full Collapse = Ҥ҃ҾҧҶ҃҃Ҵҥҿҗҥ҃ҴҤҧҲҾүҷҤҖ҄ү҉҃ҧҺӤңҙҳӇ҉ҭңҖ 

Clear Grouping = Ҥ҃ҾҧҶ҃҃ҴҥҊҳҖ҃ҧҺӤңҙҳӇ҉ҭңҖ 

Restore Layout = Ҥ҃ҾҧҶ҃҃ҴҥҊҳҖҥһҝҿҜҜҗҴҥҴ҉ҙҳӇ҉ҭңҖ 

 

  

ҧ̓Ҷ҃Ҍҹӆү̓үҧҳңқӨҾҠҹӆүҾҥҷҤ҉ҧӋҴҖҳҜ  

҆ҧҶ҃ҾҠҹӆүҖһҥҴҤҥҴҤҾүҷҤҖҤӤүҤ  

ҧҴҌ҃ҹӆү̓үҧҳңқӨңҴӂҩӥҙҷӆқҷӆҾҠҹӆүҊҳҖ҃ҧҺӤң 

ҊҳҖӂҖӥҭҧҴҤҥҲҖҳҜ җҴңҗӥү҉҃Ҵҥ 

҆ҧҶ҃ҾҠҹӆүҾҧҹү҃җҳҩ҃ҥү҉җӤҴ҉ӄ  

҆ҧҶ҃҄ҩҴҙҷқҷӆҾҠҹӆүҿҬҖ҉Ҿңқһ  




















































































































































































































































































































































































































































